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C 8 {3) has the followlng churges:

Form No. 312: Top Sscret Posting Record maintained b
the Area Ton Zefret Control FTicer shall reflect the “
destruction by avpropriste :niry, nawe of authority, person
accomplishing the destruction snd witness. Similar docu-
mentation shall be waintained on ¥Form No. 312a, Unit Contra?
Record, when the materis’ ia dectroved by the Unit Torn
Secret Control Officer,

-

& AY L ~1 - Y : N

6 ¢ (2) (a) - Suggest Form ¥o. 131 sultably modified to mee:
Securipy’s requiremcnta te prescribed for use (now used

by OCT only).

Regarding the above chanzes believe Form 131 (attacheﬂ) suit-
ably modified should be vrrescribed for this purpose .

{see reversed side)
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Form 312a referred to on page 6 has not been printed.
“has advised it should not be’ printed until- the "ﬁanﬂ‘bﬁbk%l STAT

Control Pers. has been coordind¥ed. Thie-has not yet been done and

STAT [ fs holding this'Poril. “Relesise of ‘this regulation should
thus be coordinated with the Handbook or a suitable statement regard-
ing availability of Form 312a placed in the regulation.

See Attachment.

ILLEGIB

ILLEGIB

La oo e O dRET
¥ o oo

Approved For Release 2005/11/21 : CIA-RDP70-00211R000300050032-7



b

Lt Approved For'Release, 2005/11/21 CIA- RDP70 00211R000300050032-7

ar A wmww-" u'm" ﬁ"“'lt?

Fage 2, _fri;tra'. 2b(2)
Chuhg,o the last mmtence o rr,.:d

"In the ¢vent that such schodule.. hdve not hean
prepared; questions as. to whethcr or not the o
material ig of ro cord or. notrecor & charactor
should be reforred to the CIA Records Officer
or the appropriate Ares x{montu Officer.”

P%t— 7, para. &(2)(b)
Rap.ﬁacu this pc.rabraph mth th e follom

"ﬁm originzl of t.uﬁ crocnted ! Nertificcte of Dectricticon
shall be se2nt Lo the orivhnahu‘ of e docwent and thae
copy chall e ro ‘Loir m-bj ’chu of "lee suthorizing do-
Strustdon. :

If the rateria) béavs :kpac'iftt rstructions cequiring
accountrbility to tho originator the Certifizate siceuld
Lo fowvatded to thn gricinator since the lecords Uentor
has o such regponsibility.  In additicnh, due to the
naturs of a records center, 1t 15 faesible to rocoive
rocords enly in file werios or groups, rot paper by

TLAPAT.

Page 7, para. 'Gb(E)(G)
Dalete this paragraph

Het gtmn voriods ,.hou'ld be Ay)lh.d tﬂm\l““ tie medinm
1r rocerds cont:cl schedule ror the folloainv »easnng:

1. Ln,al ‘1t[.or1.h" Wl 11 hava to bc ﬁhtamc" for thadr
‘ de"’crux.tm’)f :

2., Only in vorf Tew cu.:_.o.. av the (.ernilc tes of
dost"uutlun n.amt"“led and scheduled indepeindently.
of other records. In practlcally a1 sascs, dnc to
their cmall volume. the certificates arc maintained

- and schedulod ne & part of a larger gaup of records

* guch as a2 sabjoet File, Files sech a: Hiesn are
scheAnlod for varying vetentlon poriods dapsnding

Con taeir overdl) vilue, SAth 2 wialru reatention

. period of ane year, It is nnt feasibieo or aconemgoal
to screen gach filez 10 repove tue cortificates so

_ t,hat they can bo dos an; al 'u"tur ar nrtnr or longer
_permd than the su’agcct filu.

'
e
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Delcote veteronce to reteaticn 1‘er10d arxd c‘lanlu L araZranh
to raazd as follows: ‘

H3neret ond Confidential documents. acatm"al in
acoerdalc? vith the provistons of tais ,gulat:‘on
choll ba resorded in thor appropriate lcga, e
rocording 31213 Lo accorplished by indiv*du:ﬂ
docurent except whon dho maverial ir des’ *royed in
1“coz-ddn‘-:; with apyxovpd vecoris scatrol cchedul a, v
L §uclh 2asch tue deésoription santoined In the -
sci‘;r.w}.‘.mlﬁ nyr ho'use® on tr\(» log. "

The r:farﬂ'n' e to a rﬂtont‘*o\ aepicd should ba delcted
2oy the samne reacons [;1'!"‘!’; i’u* deletiny para. 6b(°)(v

Tae "y“”“"n o e "uuardmb of the des bpucticu D€ .
‘ 1ndl V'irmal 'io;.umgnb :m ~b tl')a was concurrad i hw';l o STAT
. - ] Ju\‘y. | | - . ‘
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(SENDER WILL CIRCLE CLASSIFICATION TOP AND BOTTOM)
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